
 
 

                                                                                                                            
 
 
CUBIS Systems is a market leader in the manufacture of access chamber and cable 
protection systems for construction, transport and utility markets. CUBIS is part of the global 
building materials group CRH plc, which has a worldwide turnover of €24billion and employs 
over 89,000 people at 3,900 locations. Due to the continued growth of our business we 
currently have a vacancy for a 
 

Sales Support Administrator 
 

Based at our Lurgan site and reporting to the Customer Services Manager the successful 
candidate will be responsible for providing Administrative and Sales support to the Internal 
and External Sales Team. Responsibilities will also include: 
 

 Providing customer service, administrative and internal sales support to the internal 
and External Sales Teams 

 Administration of  Sales Order Processes using Cubis’ MRP system 

 Efficiently dealing with customer queries resolving them first time and actively 
promoting our commitment to Customer Service 

 Effective communication with our manufacturing sites to obtain accurate order 
information for customers 

 Generating sales reports as requested 

 General Admin duties to include phone answering, filing, query resolution and other 
duties as requested. 

 
Candidates must have previous experience of Sales Support in a busy office enrivornment 
and be able to confidently demonstrate the following skills and competencies: 
 

1. A minimum of five GCSE’s, including English and Maths, or equivalent 
2. A Degree in Business Studies is desirable 
3. Language skills are desirable 
4. Action oriented with high level communication skills and resourcefulness 
5. Outstanding knowledge and practical use of MS Office suite including Access 
6. Evidence of ability to build networks and collaborate 
7. Customer focused with the ability to manage complexity  
8. Being resilient 
9. Ability to travel across all Cubis sites, if required 

 
 
In return we offer an attractive and competitive remuneration package and an opportunity to 
join a progressive organisation which is entering an exciting phase in its development.  If you 
would like to be considered for this post, please forward a covering letter and your current 
C.V. via email to recruitment@cubisindustries.com. C.V’s must be received by Friday 1st 
July 2016. 

  

http://www.crh.com/

